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University students will, as a rule, be over 18 years old and so the requirements of
the Safeguarding Department apply to them.

University Students are commissioned only to serve in Acts of Worship in the
Chaplaincy and their ministry comes to an end when they cease to be students at
the University.

If Extraordinary Ministers in a School or Chaplaincy are later asked to serve also
in a parish they are asked to undergo an add-on training for parish ministry. The
usual requirements of the Safeguarding Department would need to be fulfilled.

The ministry of those commissioned to serve in school ceases when they leave
the school.

Under 18s

In approved situations candidates between 16 and 18 may be commissioned to
distribute Communion in school or for a parish. They may not take Holy
Communion to the Sick.

A record of those commissioned for service in school must be kept in the school.
The Diocesan Safeguarding Office is to be informed by the school of such
commissioning.

The usual rules apply that a person commissioned for a particular parish or school
may not help with Holy Communion in another location without permission of the
Priest in charge and if the situation is to be repeated the Diocesan Safeguarding
Office is to be informed.

On reaching their Eighteenth Birthday ministers must fulfi the Diocesan
Safeguarding procedures for adults. If they are to take Holy Communion to the
Sick in their parish they are to undergo further training. Candidates are not
permitted to extend their ministry to Sick until they have been commissioned and
fulfilled the requirements of the Department for Safeguarding.

The newly commissioned ministers thereafter adhere to the diocesan procedures
followed by other adult Extraordinary Ministers.

Anyone seeking further clarifications or permissions in connections with these
Regulations should contact the Department for Safeguarding or the Vicariate for
Faith and Mission.
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There are four priorities for the ministers of Holy Communion after
the distribution.

1. Any Consecrated Hosts that remain at the end of Holy
Communion should be safely placed in the Tabernacle — if
there is no Tabernacle available they should be
consumed.

2 Any Precious Blood that remains in the chalices at the
end of Holy Communion should be consumed.

3. Any crumbs of the Sacred Hosts and drops of the
Precious Blood that remain in the vessels should be
consumed by rinsing with water which is then drunk by
the one purifying the vessels

4. The vessels used at Holy Communion should be
hygienically cleaned after they have been purified.

A. Ritually purifying the Vessels

The Sacred Hosts which remain should already have been placed in
the Tabernacle or consumed.

Any sizeable quantity of the Precious Blood which remains should
already have been consumed.

The purification can be done after the distribution of Holy
Communion, before the end of Mass or it can be done after Mass has
finished. In either case the General Instruction on the Roman Missal
recommends that this purification is done at the credence.

If the person carrying out the purification is unable to consume

everything the help of other ministers or communicants should be
enlisted.

Crumbs of the Sacred Host that remain in the vessels should be
rinsed with a small quantity of water which is then drunk.

Drops of the Precious Blood that remain should be rinsed with a
small quantity of water which is then consumed. The water that is
used in this rinsing may also be used to help consume the crumbs of
the Sacred Host.

The vessels are dried with the purificator.

The Purificators after every Mass are to be arranged to be laundered.
This is usually the responsibility of the sacristan. Purificators should
not be re-used before laundering.

B. Hygienic Cleansing

This cleansing is carried out after Mass. It can be done in the sacristy
or in another appropriate place with running water.

The vessels — especially the chalices should be washed properly
after each Mass. This can be done by either by using water and
washing-up liquid or boiling water.

Care should be taken to wash the ‘cup’ part of the chalice. To
submerge the base of a chalice can allow ingress of water into the
knop and/or sealed base of the chalice. Water may then leak from
the bottom of the chalice for some considerable time.

Please take care when drying the chalices not to apply too much
pressure. This may strip the gold plate or cause considerable torque
or great stress at the narrowest point of the chalice stalk.

It may be the task of the one cleansing the vessels to return them to
the safe or prepare them for the next Mass. In either case security
and care of the sacred vessels should be given due consideration.

It may be the task of the one cleansing the vessels to ensure the
safe-keeping of the Tabernacle Key after Mass.
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One of the greatest blessings of the Church is the gift of Jesus Christ in Holy
Communion. Where necessary the Church allows lay people to assist in giving
Communion to their brothers and sisters in Christ. Such people are called
Extraordinary Ministers of Holy Communion. The Bishop of the Diocese ensures

prepared and that good practice is followed. The rules of the Church and Civil
Society help shape the practices that the Diocese follows.

An Instruction from the Vatican, Inaestimabile Donum, and the Code of Canon
Law (Canon 230 para3) allow that lay people may be commissioned as
Extraordinary Ministers of Holy Communion when necessary. The Catholic
Bishops of England clearly explain ‘Bishops, priests and deacons are the ordinary
ministers of Holy Communion. If a large number are to receive Communion, the
ordinary ministers will frequently need assistance in distributing Communion, so
that the Communion rite is not unduly long. It will regularly be needed when
Communion is given under both kinds, the form of Communion in which the
Eucharistic banquet is more clearly signified. This assistance is given by
extraordinary ministers. .. formally commission for a given period or, in case of
necessity, deputed by the priest celebrant for a particular occasion, *

Celebrating the Mass No.45

Safeguarding

The training provided by the diocese prepares ministers to distribute Holy
Communion in Church and to take it to a sick person.

All ministers complete a declaration form indicating whether they will exercise their
ministry either in Church or taking Holy Communion to the Sick or both.

Those who distribute Holy Communion only in Church complete the appropriate

safeguarding requirements but are not usually required to go through a full DBS
check.

Those who take Holy Communion to the Sick and Housebound completed all the
appropriate safeguarding requirements including a DBS check. Every three years
a further DBS check is completed to keep things up to date.

Only those who have been through the requirements of the Diocesan
Safeguarding Department may act as an Extraordinary Minister of Holy
Communion for the Sick. A person who has been trained and commissioned
may not minister take Holy Communion to the Sick until they have been
through the required safeguarding checks.

General Regulations

Those who are commissioned as Extraordinary Ministers of Holy
Communion in Hexham and Newcastle Diocese are baptised and confirmed

Those distributing Holy Communion are to exercise the utmost care of the
Blessed Sacrament.

Those who to take the Blessed Sacrament to the Sick are expected to go
immediately to the home of that housebound person. Extraordinary Ministers may
not take the Blessed Sacrament from a Saturday Vigil Mass to their own homes,
and keep it there overnight in order to visit the sick the next day.

Where the custom is to go to the housebound on a Sunday morning but there is
no convenient celebration of Mass on that day, then provision should be made for
ministers to obtain the Blessed Sacrament from the Tabernacle shortly before
they exercise their ministry.

The minimum age is normally 18 at which a person may exercise this ministry in
the Diocese of Hexham and Newcastle.

Ministers are commissioned for a period of five years. They are expected to
attend a period of recollection each year and renew their commitment to ministry
within their parish on or around the Solemnity of the Body and Blood of Our Lord
(Corpus Christi). After five years a person may be Re-commissioned. This is
carried out by the Parish Priest at the agreement of both parties. Copies of the
Re-commissioning ceremony can be obtained from the diocesan Liturgy
Department.

A minister is commissioned for a particular parish or cluster of parishes.
They may not serve regularly in another parish for which they have not been
commissioned without the explicit permission of the parish priest and having given
their details to parish Safeguarding Representative of that other parish.

Upon moving from one parish to another within the Diocese a minister may only
carry out the ministry with the explicit permission of the parish priest and upon re-
registering with the Safeguarding Representative of the new parish. Such
ministers are not required to repeat the training course.

Those Extraordinary Ministers who have been trained and commissioned in other
dioceses are required to register with the parish Safeguarding Representative
before they may carry out the ministry. It is for the parish priest to decide, if he
Wwishes, that the new parishioner is to attend diocesan training.

Schools and Chaplaincies

Some lay people may be commissioned as Extraordinary Ministers to serve
in a chaplaincy (e.g. School, Hospital). In a University or Hospital role, they
undergo the training and safeguarding checks provided by the Diocese as well as
any further requirements of the appropriate institution.

An adapted form of training is offered for those Teachers and Students in Schools.
Their ministry is restricted to distribution of Holy Communion at Mass in that
School and they are not commissioned to take the Blessed Sacrament to the Sick.

We are blessed in our Diocese with several University Chaplaincies. As a feature
of their worship it is possible, with the agreement of the Chaplain, for students to
be trained and commissioned as Extraordinary Ministers.
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Itis important that we handle the Sacred Host and Precious Blood with the utmost

reverence and care. We try our best to avoid accidents but sometimes,
unfortunately, they happen.

The General Instruction on the Roman Missal gives the basic principle of what to do
in the event of an accident.

If @ host or any particle should fall, it is to be picked up reverently. If any of
the Precious Blood is spilled, the area where the spill occurred should be
washed with water, and this water should then be poured into the sacrarium
in the sacristy.

General Instruction on the Roman Missal no.280

Apart from this guideline there are certain things that need to be considered from the
point of view of treating Holy Communion with proper dignity and assisting the
Communicants to receive in an undisturbed and reverent manner.

The Sacred Host

the minister. The minister might then consume the Host. One should check that
pieces have not broken off the Sacred Host to be left lying on the floor.

If the Communicant picked up the host he or she may simply then consume the
dropped Sacred Host as they make their Communion — in an ideal world it should be
given to them again by the minister repeating the formula. But in all this it is

appropriate to reassure this
person, especially if they were the one who dropped the Sacred Host.

If there are many fragments on the floor after an accident with the Sacred Host it
may be necessary to do the following: the minister first picks up the large pieces
then stands in such a Way as to prevent other Communicants in the Procession
walking on any visibly tiny fragments. Afterwards the smaller fragments could then

appropriate depending on the circumstance to wash the place with water after Mass
is finished. This water is then poured into the sacrarium,

In the unlikely circumstance that a sacred ho:
cannot be consumed it must still be treated with the greatest reverence. The usual
Pprocedure would be to alert the priest or deacon who would deal with the situation.
The custom is to place the host in a small quantity of water and leave it in a secure

st has become so contaminated that it

place for some time. Later when the host has ‘dissolved" into many fragments in the
Wwater this is then poured into the sacrarium in the sacristy.

The Precious Blood

If there is an accident in which all the Precious Blood in the Chalice is completely
spilled one should mop up in the way indicated in the General Instruction. The
purificator and other cloths would be used to do this. In the event of 3 tiny spillage a
second cloth is needed as a clean purificator would still be required to wipe the
Chalice during further distribution of the Precious Blood. If it is impossible to obtain
immediately a second cloth the minister stands in such a way as to prevent other
Communicants in the Procession walking over the place of spillage and then at the

end of Communion this small amount of the Precious Blood is mopped up using the
purificator.

The Sacrarium

This is a sink usually found in the Sacristy
which has a drain leading directly into the
earth. It is also used for the reverent disposal
of sacred oil or blessed water when
necessary. Usually a sacrarium has, at most,
a small cold water tap. Any other sink in the
sacristy used for general purposes and
feeding into the drains is not to be used as a
sacrarium. If there is no sacrarium in the
sacristy then a place where there is soil
should be found for this purpose





